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1. DISTANCE LEARNING PLAN OVERVIEW 

In the event of school closure, this document will serve as the guideline for framing 

contingency plans to ensure effective learning. The stakeholder triangle of teacher, student and 

parent will ensure the success of the Distance Learning Plan. Social and emotional wellbeing 

will be at the core of every learning activity and exercise that is planned. 

We have the ecosystem to support distance learning, and this guide is meant to help in 

implementing a successful Distance Learning Plan. We are prepared and will support our TOS 

community to ensure that there is no loss of learning during these uncertain times. The 

instructional day will include what is familiar for the students initially. It will grow in 

complexity only after students and teachers are familiar and comfortable with practices of 

remote learning. 

 
We are keen to use this period to get the students to self-regulate as much as possible as this is 

a life skill. This is also a good time to encourage them to focus on their exercise routine and 

reading habits. Students will emerge better learners empowered with resilience, grit and a 

growth mindset. 

This DLP contains details of the following: 

 

• The range of learning experiences our students will have. 

• Expectations from each stakeholder. 

• Support systems for smooth delivery of Distance Learning 

• Feedback and follow-up plans 

• Phase-wise DL schedules 

2. DISTANCE LEARNING RULES and ETIQUETTES 

General Instructions for the success of Distance Learning (DL) 

• Children are advised to wake up on time, have a healthy breakfast and be ready for their DL. 

• Log into your meeting from a distraction-free, quiet environment. 

• Join early – up to 5 minutes before the meeting start time. 

• Be ready with your notebook and stationery for the lesson. 

• Some lessons will be synchronous (with the teacher simultaneously online) while others will 

be asynchronous (the teacher does not have to be present online as the learning will be clearly 

laid out for the students). The schedule of both will be shared through a weekly planner. 

• All lessons may not require screen time, and if extensive work on the laptop is scheduled, 

students will be reminded to do some eye exercises 

• Everything visible in your camera needs to be school appropriate. 

• If you are unable to attend the DL on a session due to illness or technical snag, you are 

advised to inform your respective teacher and section head as per the usual protocol. 
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3. EXPECTATIONS FROM STAKEHOLDERS 

Leadership Expectations 

The Leadership at The Oxford School, will exemplify and set the expectations for our learning 

community. Daily support, monitoring and timely intervention by the administrators will ensure 

smooth execution of the daily plans. To report success or to discuss challenges, regular virtual 

meetings will be held. 

● Leaders will be first responders to any administrative need from our learning community  

● Create, monitor and alter plans for remote learning. 

● Careful curriculum modification to meet the needs of the DL and progression for the next 

year level. 

● Monitor assessment practices and rigorous evaluation of data to ensure data adapted 

interventions are appropriate. 

● Devise strategies to ensure active participation from the students.  

● Communicate the Distance Learning Plan to the TOS community. 

● Support students, staff and parents in utilizing the DLP effectively. 

● Monitor staff and student attendance and follow up regular absences to ensure staff and 

students are effectively engaged. 

● Provide all level of support to ensure students’ well- being are kept as a priority in the 

DL process. 

● Engage in a motivating and supporting conversation with the teachers to boost their 

confidence and morale.  

● Support with any technical issues that may arise with the online platforms being used. 

 

Subject Heads: 

• Communicate regularly with assigned teachers to support planning, facilitation of 

learning opportunities, lessons and creation of assessment tools. 

• Collaborate with academic heads to continuously develop and update the department's 

DLP. 

• Provide teachers within your grade with useful links, apps and alternate strategies as 

well as troubleshoot and offer technical support wherever needed. 

• Follow other responsibilities assigned to the leaders, as mentioned above. 

 

Teacher Expectations 

Teachers at TOS are expected to honour the school's high expectations for professionalism and 

conduct while delivering engaging and meaningful DL. 

● Collaborate with colleagues and leaders in designing and developing high-quality DLP 

resources. 

● Attendance will be taken each day and logged through Mograsys. 

● Teachers will be available to students and colleagues during regular working hours 

(08:00 am - 02:30 pm), Sunday through Thursday. 

● Parents can email Teacher / Section Head and expect reply within 24 hours. 

● Communicate curriculum expectations to students and deliver lessons as per the plan. 

● Follow the current daily class schedule. 
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● Track students' daily achievement and progress. 

● Provide Assessments / Feedback as per curriculum expectations to support students ' 

learning. 

● Connect with students on a daily basis via available platforms. 

● Assign meaningful work that is personalized to students' needs. 

● Collaborate with team members or departments to design distance learning experiences 

during scheduled or agreed upon collaborative planning times. 

● In the event that a teacher is unwell, the teacher is to follow the same protocol of 

reporting an absence and ensure that an Administrator has the credentials to log in and 

complete attendance for the day. 

● Communicate the weekly learning and homework. 

 

 

Specialist Teachers' Expectations  

Physical Education: 

• Develop a bank of exercises and indoor physical activities for students. 
 

Art and Music: 

• Develop a bank of songs/art/craft activities for students. 

 

Languages including Arabic: 

• Utilize technologies that will allow assessment of Listening, Speaking, Reading and 

Writing activities. 

 

Islamic Education Teachers: 

• Continue to provide high-quality Islamic Education / Quran classes. 

 

Special Education Teachers: 

• Maintain 1:1 communication with the assigned students. 

• Communicate regularly with the relevant subject or classroom teachers and students 

and/or the parents to ensure they have success with DL. 

• Provide additional learning activities for students who may benefit from additional 

practice to close academic and curricular gaps. 

• Ensure being part of the Team on the relevant class learning platforms. 

• Offer scaffolding or modification of assignments, as per IEP recommendations, for 

students, to support subject or classroom teachers. 
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Parent Expectations 

 

With the transition to distance learning, parents, in collaboration with the teachers, will need 

to think differently about: 

• how to support their ward's 

• how to create structures and routines that allow their ward's to be successful; 

• how to monitor and support their ward's learning in accessing his/her required materials. 

Do remember that some students will thrive with distance learning, while others may find it challenging 

as this is a new way to access the curriculum. In case of any further query or clarification kindly approach 

the class teacher/ subject teacher 

Establish routines and expectations 

• Set regular hours for your children's school work. 

• Establish bedtime routines. 

• Encourage ward to move regularly and take periodic breaks as they study. 

• Do not let children off the hook – expect them to pitch in, even with household chores! 

Define the physical space for your ward's study 

• Establish a space/location where children will learn most of the time, preferably a space 

where parents/guardians are present and able to monitor their learning. 

Monitor communications from the children and teachers 

• Teachers will communicate with parents and students through email or other educational 

platforms when and as necessary. 

• The frequency and detail will be determined by the children's ages, maturity, and their 

degree of independence. 

Begin and end each day with a check-in 

• In the morning, ask what the student is learning that day? How will the student spend 

time? What resources are required? What support is needed? This allows children to 

process instructions and helps them organize themselves and set priorities. 

Stress-free environment 

• Help your children manage their worry, anxiety, and range of emotions they may 

experience. Difficult as it may be, try not to transfer your stress or worry to children. 

• Feel free to reach out to our Counselors and Supervisors for strategies to support children 

as needed. 

• TOS is mindful of how much screen time students may be exposed to and will 

endeavour to plan a balanced DLP. 

Rules around social media engagement 

• Students will quickly start missing their friends, classmates, and teachers. Help children 

maintain contact with friends in ways appropriate to the times. 

• Please monitor your wards' social media use, especially during extended school closure. 

• Senior students will rely more on social media to communicate with friends. Social media 

apps such as Snap Chat, Instagram, WhatsApp, or Facebook are not official school-

sanctioned channels of communication. 

• Remind your ward to be polite, respectful, and appropriate in their interactions. 
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4. PLANNING DISTANCE LEARNING SESSIONS 

Become designers of experience and facilitators of learning 

• Think deeply about how to introduce content, design experiences, and coach students 

with thoughtful, specific feedback. 

• Establish conditions where students have a clear sense of purpose, opportunities to 

express, and experiences that allow to work toward mastery. 

When planning learning sessions consider the following lesson structure: 

• Teaching: How is the teacher sharing the resources or materials: 

• Learning: What is the lesson objective? How will explicit instruction be delivered? How do 

you know that your child is learning? 

• Practice: How will students engage with / process new learning? How do you know your 

child's work is validated? 

• Evaluation: How will progress of learning be determined? How do you know your child 

has achieved the goals set by the teacher? 

Embrace a Culture of Kindness 

• DLP may leave you and/or your students stressed or worried. Take the time to assess 

your / your students' mental, physical, and emotional wellbeing. 

• You / your students may use personal journaling /or other creative assignments to 

overcome the challenges of DLP. 

Stick with the familiar 

• In the event that the school remains closed for a longer period of time, it may become 

necessary to explore new or different learning platforms that provide different 

experiences. 

• In the beginning, stick with the familiar. 

Less is more 

• Work on how to streamline content best and elevate the essential learning for students. 

• Adopt a less-is-more perspective, including the pacing of lessons, class works, 

assignments and assessments. However, quality is paramount. 

Provide space for personalized learning 

• Distance learning can provide opportunities for students to personalize what, how, and 

when they learn and create opportunities for more authentic learning. 

Synchronous learning experiences 

• Teachers create synchronous learning sessions as suitable to their students. 

Evaluate student learning 

• Think differently about assessing student learning and utilize online assessment tools 

effectively. 
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5. DISTANCE LEARNING PROGRAMME 

 

General Instructions 

1. Refer to the given timetable. 

2. Refer to the resources assigned as per the subject in the timetable. Resources will be available on 

Edmodo and google classroom (the teacher on Edmodo will share link) by 10.00 am 

3. The videos, live lessons and power points will be available on each topic for the students to view. 

4. As mentioned in the timetable students will view the lessons on respective days, complete the 

assignments and notebook work. 

5. The tasks will be of different nature such as online assessments, quizzes, worksheets on 

myimaths, quizzes, kahoot, seesaw, nearpod, class dojo, google classroom etc as is applicable. 

6. The teacher will evaluate the online assessments and give feedback. 

7. Notebook work and worksheets must be completed and scanned and sent to the teacher. 

8. All submissions must be made by 8.00 pm. 

9. Submissions carry points that shall be a part of the formative assessment.  

Student Roles and Responsibilities 

 

• Log in five minutes before the live meeting and be physically engaged with the learning 

planned by teachers. 

• Check daily schedules, complete tasks and meet deadlines. 

• Have healthy online conversations with peers and teachers and maintain online decorum 

at all times. 

• Use language that is not offensive, derogatory or discriminatory towards anyone. 

• Submit your own work and not someone else's. Do not plagiarize. 

• Download / forward material only with permission.
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FS2 DISTANCE LEARNING TIMETABLE 

 

• Learning for FS students will remain holistically focused on literacy, numeracy, physical 

and creative endeavours 
 

Days 
1st               

08:30~09:10 

Break 

09:10~09:30 

2nd 

09:30~10:10 

Break 

10:10~10:30 

3rd            

10:30~11:10 

4th 

11:10~11:50 

Sunday 
Story Time & 

Literacy 
Numeracy UW 

Pupils work 

on assigned 

tasks for the 

day with the 

teacher's 

direct 

guidance 

Monday 
Story Time & 

Literacy 
Numeracy UW 

Tuesday 
Story Time & 

Literacy 
Numeracy UW 

Wednesday 
Communication 

& Language 
Numeracy PSED 

Thursday 
Communication 

& Language 
UAE PD 

 
 

For Queries Contact Details 

Classroom learning or 

resources 

 

Class Teacher 

A technology-related problem or 

issue 
IT Department - itsupport@oxford.sch.ae 

Personal / social / emotional 

concern 

Ms. Madiha Arshad – SEND Coordinator 

madiha.a@oxford.sch.ae 

Other academic issues 

related to online learning  
Ms. Remediana Dias – Section Head of FS and KS1 

remediana@oxford.sch.ae  

mailto:madiha.a@oxford.sch.ae
mailto:remediana@oxford.sch.ae
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KS1 – Year 1 and 2 DISTANCE LEARNING TIMETABLE 

1. Students will have both off- and on-screen learning activities designed to engage primary 

learners in experiences that connect to the current curriculum. 

2. Learning tasks and activities will provide direction to parents on how best to support 

student learning and the expected level of adult involvement. 

 

Year 1 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY 

English Math UAE-SST ICT English 

Science Arabic A/B Islamic A/B Science Math  

Enrichment English Math Arabic A/B Enrichment 

Plenary         Plenary Plenary Plenary Plenary 

Year 2 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY 

Math Humanities ICT UAE-SST Math 

Islamic A/B English Math Arabic A/B English 

Math Arabic A/B Science Science ME 

Plenary Plenary Plenary Plenary Plenary 

 

Important Notes: 

 

PERIOD SESSION 

Note: 1hour 30 minutes session is 

dividied into 2 parts. 1st -45 

minutes for lesson discussion (Live 

meeting) and rest 45 minutes for 

task monitoring 

Circle Time 08:45 am 

1st 09:00 am 

2nd 11:00 am 

3rd 01:00 pm 

Plenary 2:30-2:45 pm 

 

For Queries Contact Details 

Classroom learning or resources Class Teacher 

A technology-related problem or 

issue 
IT Department - itsupport@oxford.sch.ae 

Personal / social / emotional 

concern 

Ms. Madiha Arshad – SEND Coordinator 

madiha.a@oxford.sch.ae 

Other academic issues 

related to online learning  

Ms. Sapna Krishnan – Head of Primary   

sapna.k@oxford.sch.ae  

 

Ms. Carla Baltazar – KS1 Teaching and Learning Coach 

carla.b@oxford.sch.ae 

 

Ms. Remediana Dias – Section Head of FS and KS1 

remediana@oxford.sch.ae 

 

 

mailto:madiha.a@oxford.sch.ae
mailto:sapna.k@oxford.sch.ae
mailto:carla.b@oxford.sch.ae
mailto:remediana@oxford.sch.ae
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KS2 – Year 3 to 6 DISTANCE LEARNING TIMETABLE 

 

 

 

Year 3 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY 

Math Math Arabic French Math 

English Arabic ME Computing English 

Science Support Class Math  Science UAE/SST 

Arabic English English Islamic Science 

Recreation  Islamic Well-being Art FREE 

Year 4 
Sce 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY 

Science English French  Math  ME 

Math Computing UAE/SST French/Urdu Arabic 

Well-being Science English Math Art 

Recreation Islamic English Science Arabic 

Math Arabic English Islamic Support Class 

Year 5 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY 

English Science Math Arabic Well-being 

Math French/Urdu English Art Islamic 

Science French/Urdu Arabic English Recreation  

Math Arabic Science English ME 

Computing UAE/SST Math Islamic Support Class 

Year 6 

SUNDAY MONDAY TUESDAY WEDNESDAY THURSDAY 

English French/Urdu Islamic Math Arabic 

Science Math  English Computing Well-being 

Islamic ME English Science Art 

UAE/SST Math French Arabic  Recreation  

Science 
Support 

Class 
English Math Arabic 

 

For Queries Contact Details 

Classroom learning or 

resources 
Class Teacher 

A technology-related problem or 

issue 
IT Department - itsupport@oxford.sch.ae 

Personal / social / emotional 

concern 

Ms. Madiha Arshad – SEND Coordinator 

madiha.a@oxford.sch.ae 

Other academic issues 

related to online learning  

Ms. Sapna Krishnan – Head of Primary   

sapna.k@oxford.sch.ae  

 

Ms. Priti Rajesh Shenoy – Section Head – Year 3 to 5 

PritiR@oxford.sch.ae 

 

Ms. Falak Huma – Section Head – Year 6 

falak.h@oxford.sch.ae 

 

mailto:madiha.a@oxford.sch.ae
mailto:sapna.k@oxford.sch.ae
mailto:PritiR@oxford.sch.ae
mailto:falak.h@oxford.sch.ae
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Secondary Level – Year 7 to 10 DISTANCE LEARNING TIMETABLE 

 

• Resources vary from classes to lessons, and will include links to videos, graphic organizers, 

scanned material to read and engage with, independent research material via various resources 

that will be shared through Microsoft TEAMS. 

• Students are encouraged to be proactive in reaching out to teachers when they have questions 

or assignments are unclear. 

• Section Heads, Counselors, class and subject teachers are always available to support 

students with academic, social, or emotional needs. 

• Teachers will link material in Phoenix classroom for each lesson. 

• Teachers will use a live online learning platform during regular working hours through 

Microsoft TEAMS platform. 

• Weekly timetable will be uploaded on EDMODO and Microsoft TEAMS groups. 

 
Mandatory: After every 20 minutes of live meetings, students are expected to rest their eyes for 20 

seconds. 

 

Teacher Feedback and Student Expectations  

The subject teacher will acknowledge all completed learning uploaded and feedback will be given to the 

students. Assignment submission for the day to be completed within the deadline set by the teachers 

 

 
 

Year 7 and 8 

Sunday Monday Tuesday Wednesday Thursday 

Math English Math Arabic Science 

Well-being Well-being Science Computing English 

Science Computing Islamic English Humanities 

Computing UAE ME Math Computing 

ME Arabic Humanities ME French/Urdu 

 
 

Year 9 

Sunday Monday Tuesday Wednesday Thursday 

Arabic English Math English ME 

English French/Urdu Chem Islamic Arabic 

Phy Well-being Geography Chem Bio 

Chem Chem Bio Computing Phy 

ME Bio Arabic Physics French/Urdu 

 
 

Year 10 

Sunday Monday Tuesday Wednesday Thursday 

Math Arabic ME Arabic Bio/Eco/TT 

English ICT Chem/Acc English ICT 

Islamic Well-being EM EM 
French/ Urdu/ 

Art/Enterprise 

Phy/Bst Chem/Acc Bio/Eco/TT Phy/Bst Math 

Chem/Acc Bio/Eco/TT Phy/Bst Math English 

 

 

 

 
 



12 

 

 

 

For Queries Contact Details 

Classroom learning or 

resources 
Class Teacher 

A technology-related problem or 

issue 

IT Department - itsupport@oxford.sch.ae 

Ms. Swapna Sarun – Examination Officer  

SwapnaS@oxford.sch.ae 

Personal / social / emotional 

concern 

Ms. Madiha Arshad – SEND Coordinator 

madiha.a@oxford.sch.ae 

Other academic issues 

related to online learning  

Ms. Preeti Manoj – Head of Secondary  

PreetiM@oxford.sch.ae  

 

Ms. Usha Shinoj – Section Head – Year 7 to 9  

usha.s@oxford.sch.ae 

 

Ms. Hina Umair – Section Head – Year 10 

hina.u@oxford.sch.ae 

 

 

Stay Connected 

Keeping our parents and students community stay connected; we are requesting you to please keep in 

contact to below mentioned TOS administrative staff: 

Name Queries related to Contact # 

Ms Leema Shiju Academic  052-6044161 

Mr Shaju IT  052-6044169 

Ms Jasmine Saroia Accounts  052-6044176 

Ms Parvathi Muthusivan Admission 052-6044172 
 

Teaching and learning – connect@support.sch.ae 

Accounts Department – accounts@oxford.sch.ae 

Admission/Registrar – registrar@oxford.sch.ae 

IT Department – itsupport@oxford.sch.ae 

 

 

mailto:itsupport@oxford.sch.ae
mailto:SwapnaS@oxford.sch.ae
mailto:madiha.a@oxford.sch.ae
mailto:PreetiM@oxford.sch.ae
mailto:usha.s@oxford.sch.ae
mailto:hina.u@oxford.sch.ae
mailto:connect@support.sch.ae
mailto:accounts@oxford.sch.ae
mailto:registrar@oxford.sch.ae
mailto:itsupport@oxford.sch.ae
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DISTANCE LEARNER AGREEMENT 

 
 

• Log into your meeting from a distraction-free, quiet environment. 

• Be ready with your notebook and stationery for the lesson. 

• If you are unable to attend the DL on a session due to illness or technical snag, you are 

advised to inform your respective teacher and section head as per the usual protocol. 

• The entry to the meeting will be allowed only for the first five minutes. Any entries after 

the first five minutes of the meeting will not be entertained. You will need the teacher's 

approval to enter after 5 mins as the meeting will be locked. 

• Attendance will be recorded for the session. 

• Always join the class with your correct name and identity. The teacher will expel any 

student who enters using the wrong identity. 

• If you are entering the wrong teacher's classroom or trying to register at the wrong time, the 

teacher will not allow you to join the meeting. You will see a message that you have been 

removed from the meeting. 

• Please keep your audio on mute until you want to speak. This will help limit the background 

noise. 

• If you want to speak or answer a question, use the "Raise Hand" feature, then unmute 

yourself after you are called on. 

• If you would like to use the chat box, remember that it is public, and a record of that chat is 

kept and archived. Strict actions will be taken for any inappropriate comments or 

conversations. 

• In case you are not comfortable answering the question asked by your teacher on audio, 

you may write the answer in the chat box. 

• Do not share screenshots or recorded versions of the lesson of your classmates or teacher 

on any platform. If found doing so, strict disciplinary procedures will apply to the 

student. 

• If expectations are not met your teacher will send you a private message and ask you to 

meet the expectation. If inappropriate behaviour continues, you will be permanently 

removed from the meeting, and your parents will be notified. 

• Remember to be polite, respectful, and appropriate in your interactions. 

• Be careful and mindful on social media, especially during extended school closure. Be in touch 

with your friends digitally by maintaining the dignity to ensure your well- being. 

 

 

I ____________________________________of Year _____Sec_____as a distance learner agree to show  
 

behaviour that reflects safety, accountability and responsibility. I shall reach out to my teachers and / or 

parents when I need any assistance with my DLP. I am willing to explore and exhaust my own lines of 

inquiry to enhance my ability as a self-learner, an essential life skill. 

 
 



14 

 

 

 

 

 

 

  



15 

 

 

 

 

 

 
 

 

  



16 

 

 

 

 

 
 

 

  



17 

 

 

 

 
 

 

  



18 

 

 

 

 

 
 

 

  



19 

 

 

 

 


