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FIRST TERM EXAMINATION GUIDELINES – YEAR 4 TO 10 

Dear Parents,                                                                                                                                                                         

 

Kindly find below guidelines for First Term Examination scheduled from 22nd November onwards. 

Time of the exam - 7:50 AM – 8:50 AM 

 

Students must 

 

1. Attend the circle time to mark their presence. 

2. Join the meeting scheduled by the invigilator for the exam which will be posted on the General    

channel of your class group. 

3. Before start of the exam, you should be ready with all the necessary items required for the exam. 

4. You must not have any unauthorized materials such as mobile phones, smartwatches, 

unauthorized notes or revision materials in your possession. 

5. You must not be involved in any unfair or dishonest practice before, during, or after the exam. 

6. Listen carefully to the instructions given by the invigilator.  

7. Students are not allowed to change the position once the exam has started. 

8. As per the instruction from the invigilator, check the MS Forms link/question paper on the 

“Assignment” section 

9. If the question paper is in MS Forms,  

❖ mark the responses in MS Forms and submit the response within the given time.  

10. If the question paper is in PDF (for Year 10),  

❖ Download the question paper to your system and view the questions. 

❖ Students need not print the question paper. 

❖ Answers need to be written in A4 ruled sheets. Make sure to write the candidate name, 

subject name, class/section, date on the top of first page.  

❖ Write the page number on all sheets of your answer script so that it will be easy to arrange 

the papers at the end of the exam. 

❖ You need to clearly write the question number for each answer. 

❖ The exam needs to be completed as per the duration of the paper mentioned on the 

question paper. 

❖ Once you have completed the paper wait for the instruction from the invigilator to 

proceed with scanning the answer scripts. Only 10 minutes will be allowed to scan and 

upload the paper. 

❖ Once the paper is completed, students can either scan or take pictures of answer sheets 

and upload as a single pdf file and click on Turn In. 

11. Please wait for the confirmation from the invigilator to leave the meeting. 

12. On all examination days normal lessons will resume till 12.05 pm 
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